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1 March 2017
Dear Potential Applicant,

Re: Estuary and Water Planning Officer  
Thank you for your interest in applying for this position with Corangamite CMA.
The Estuary and Water Planning Officer will contribute to the delivery of environmental water and estuary management projects in the Corangamite CMA region.  Also, through the development of partnerships with government agencies, environmental advocates and the community, the Estuary and Water Planning Officer will develop, manage and implement projects in relation to the priorities of the Corangamite Waterway Strategy, seasonal watering plans, estuary management plans and other associated strategic documents as relevant.

You will possess excellent interpersonal skills to deal with a range of internal and external stakeholders, gain cooperation and assistance from others, and work effectively within a team.
This position will be located in Colac and will receive the following working benefits whilst enjoying the lifestyle that comes with living and working within the Corangamite region:

· Full Time Fixed Term Contract to 1 July 2019 - 38 hours per week;
· Remuneration negotiated dependant on relevant experience and qualifications;

· 9.5% Superannuation;

· Flexible working conditions including Flexitime and Purchased Leave;
· Employee Assistance Program;

· Rewards & Recognition Initiatives; 

· Social Club;

· 4 weeks annual leave with 17.5% leave loading; and

· Professional development and training opportunities.

A position description and additional information about Corangamite CMA are attached. To be considered for this position, applicants are required to submit the following information via email to humanresources@ccma.vic.gov.au:

1. Complete application form (see below)
2. A resume or curriculum vitae (maximum five pages)

3. A response to the key selection criteria (maximum four pages) with a concise description and examples of how you consider you meet each of the criteria. Each selection criterion should be addressed separately.
Applications should be submitted via email humanresources@ccma.vic.gov.au and close on Sunday 19 March 2017.  Upon receipt of applications, Corangamite CMA will send you a notification email advising that your application has been received.  

The successful applicant will be required to sign an Employment Agreement and Position Description that defines the terms and conditions of the employment with Corangamite CMA.

For further information on this position, please direct enquiries to the Human Resources Coordinator on (03) 5232 9100. Corangamite CMA is an Equal Opportunity employer and all applications will be treated with the utmost confidentiality.
Yours sincerely,
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Graham Phelps
Chief Executive Officer
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POSITION DESCRIPTION

POSITION TITLE: ESTUARY AND WATER PLANNING OFFICER 

Organisation Information:

The Victorian Government established the Corangamite Catchment Management Authority (CMA) in 1997 as a statutory authority under the Catchment and Land Protection Act 1994 and the Water Act 1989. Our primary role is to oversee land, biodiversity and water resources management based on an understanding and commitment to sustainable use, conservation and restoration of those resources, in an area stretching from Geelong to Ballarat and along the coast to Peterborough. 

About 420,000 people live in the catchment’s 13,340 square kilometres in south-west Victoria that includes 175 kilometres of coastal fringe. The region is renowned for its landscape diversity including its spectacular coastline, the Otways, the volcanic plains and the Central Highlands.  These landscapes support strong agriculture and forestry sectors, and contain lakes and wetlands of national and international significance, highly valued rivers and estuaries and a range of native flora, fauna and ecological communities.

The CMA consists of a nine member Board and three Departments: River Health; Land and Biodiversity; and Corporate Services. We employ approximately 45 employees with offices in both Colac and Geelong.
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Position specification

	Position
	Estuary and Water Planning Officer

	Reporting relationships
	Reports to: Strategy and Planning Manager

	Stakeholder relationships
	Internal: All Corangamite CMA staff, Board and other Committee members
External: Corangamite CMA partners relevant to waterway management in the region, including the Department of Environment Land Water and Planning (DELWP), local government, Landcare networks and groups, water corporations, Parks Victoria, other CMAs, community members and consultants.

	Position Objective
	This position will be responsible for delivery of environmental water and estuary management projects in the Corangamite CMA region.

Through the development of partnerships with government agencies, environmental advocates and the community, the Planning Officer will develop, manage and implement projects in relation to the priorities of the Corangamite Waterway Strategy, seasonal watering plans, estuary management plans and other associated strategic documents as relevant.

This position will assist with other activities where required.

	Position background
	This is an existing position, which has been reviewed in line with the delivery of planned Corangamite CMA projects funded through the current round of Victorian Water Program Investment Framework.

	Position Location
	The position will be based in the Corangamite CMA’s Colac office with the expectation of working from both the Corangamite CMA’s Colac and Geelong offices on an as needs basis.

	Salary / Tenure / Hours
	Corangamite CMA Workplace Agreement - Band 6 - $58,356 to $67,733 per annum plus superannuation.

Full Time Fixed Term until 1 July 2019 - 38 hours per week with the requirement to work additional hours as required to meet unusual circumstances and operational requirements (negotiable).


Key result areas

The following information outlines the key result areas and the resultant core competencies that relate to the position.

	KRA
	Activity

	Delivery of Projects
	Prepare, interpret, analyse and manage data and technical information relating to strategy and project development to an appropriate standard requiring minimal revision and fit for purpose.

Manage spreadsheets and databases to ensure they remain current as improved information becomes available during strategy and project implementation to inform mid-term reviews and future planning.

Undertake investigations, linked to environmental water, estuary management, and strategy delivery/development in the Corangamite CMA region.
Write and develop material to be incorporated into strategies and documents to an appropriate standard requiring minimal revision and fit for purpose.

	Communication and engagement
	Assist with aspects of communication and engagement associated with the development and implementation of key strategies and provide input as requested by supervisor and project team members.

Respond to community requests for information in a timely manner.

Participate as required at public presentations, forums and meetings.
Produce written material for external distribution to a high standard and assessed for review as needed.

	Field Work
	Undertake field work for various aspects of waterway planning activities, in accordance with best practice, efficient work planning, and in accordance with work priorities. 

	Project Management
	Effective project management, including reporting and contracting management processes, and compliance with the Authority’s policies, procedures and safe work practices.

	Support other programs and functions within the Authority
	Assistance provided as requested by supervisor, with priority given to activities related to strategy, planning, environmental water, and estuary management.
Advice and support provided to other functions within the Corangamite CMA when required.

Perform all other duties as directed within the limits of skill, competence and training to maximise flexibility and effectiveness.

	Occupational Health and Safety
	Comply with Occupational Health and Safety policies, procedures and ensure safe working practices are adhered to.


Core competencies

Accountability & Extent of Authority

· Accountable for the delivery of the key objectives of this role, and providing support and assistance to more senior employees within established standards, guidelines and procedures.

· Ability to assist others through on-the-job training and guidance on matters of technical, procedural or administrative nature.

Judgement & Decision Making

· Strong creative problem-solving skills, along with demonstrated initiative and innovation. 

Specialist Knowledge & Skills

· Project management skills with an understanding of the project management cycle.
· Proficient computer skills with sound knowledge of Microsoft Office programs.

Interpersonal Skills

· High level interpersonal skills to deal with a range of internal and external stakeholders and at all levels within the organisation.  
· Excellent verbal and written communication skills and an ability to prepare external correspondence and reports.

· Ability to work effectively within a team and gain cooperation and assistance from others to achieve results that assist the Corangamite CMA to meets its corporate objectives.

· Ability to uphold and demonstrate Corangamite CMA’s Values of Integrity, Accountability, Leadership and Innovation, and the associated behaviours.

Management Skills

· Ability to manage time, set priorities, plan and organise own work and where appropriate that of other employees or contractors, to achieve agreed objectives in the most efficient way within the resources available and competing timeframes.

· Ability to work autonomously, whilst knowing when to consult and collaborate with others.

Knowledge / experience

· Knowledge of waterway management and functions.

· Understanding of regional, state and national policies and programs relating to river, estuary and wetland health.

Qualifications

· Relevant tertiary qualification in environmental engineering, environmental science, natural resource management or associated disciplines.

· Current Victorian driver's licence is essential.
Key Selection Criteria:

· Ability to uphold and demonstrate Corangamite CMA’s Values of Integrity, Accountability, Leadership and Innovation, and the associated behaviours.

· High level interpersonal skills to deal with a range of internal and external stakeholders and at all levels within the organisation.  
· Excellent written communication skills to prepare external correspondence and reports. 
· Project management skills with an understanding of the project management cycle.
· Relevant tertiary qualification in environmental engineering, environmental science, natural resource management or associated disciplines.

· Knowledge of waterway management and functions.

· Understanding of regional, state and national policies and programs relating to river, estuary and wetland health.

· Ability to manage time, set priorities, plan and work autonomously, whilst knowing when to consult and collaborate within a team environment.

· Proficient computer skills with sound knowledge of Microsoft Office programs.

Our Purpose:

The protection and enhancement of land, water and biodiversity in the Corangamite region.

Our Values & Behaviours:

	Integrity:
	We will treat everyone equally and with respect; be honest, transparent and share our knowledge; and encourage and value other views.

	Accountability:
	We will be responsive to request ford responsible for our actions and decisions.

	Leadership:
	We will lead by example and empower others through teamwork and partnerships.

	Innovation:
	We will challenge ourselves, and encourage and support new ideas or approaches.


Adherence to all Corangamite CMA's policies and procedures including but not limited to:

· Code of Conduct for Victorian Public Sector Employees

· Fraud Prevention

· Purchasing and Procurement

· Information Communication Technology Acceptable Use

· Acceptance of Gifts and Entertainment

· Information and Privacy

· Equal Opportunity, Harassment, Bullying & Discrimination

· Protected disclosures
Employee Signature:




Manager Signature

_________________________



______________________

Date:







Date:
APPLICATION FOR EMPLOYMENT
Details of Advertised Vacancy

	Job Title: Estuary and Water Planning Officer   

	Closing date for applications: Sunday 19 March 2017.
     
	



Personal Details

	Please indicate your legal work status:

	 FORMCHECKBOX 
 Australian Citizen  
	 FORMCHECKBOX 
 New Zealand Citizen  
	 FORMCHECKBOX 
 Australian/New Zealand Resident  

	 FORMCHECKBOX 
 Current Working   
Visa
	 FORMCHECKBOX 
 Other Visa  
	 FORMCHECKBOX 
 Require Sponsorship  



	 FORMCHECKBOX 
 Other

	Visa Expiry (if applicable):      

	Title:
 FORMDROPDOWN 

	First Name:
     
	Preferred Name:      
	Last Name:      

	Email Address:
     

	Residential Address:
     
	Suburb/Town:
     

	State:
 FORMDROPDOWN 

	Postcode:
     
	Country:      

	Postal Address:      
	Suburb/Town:
     

	State:
 FORMDROPDOWN 

	Postcode:
     
	Country:      

	Work Number:
     
	Home Number:
     
	Mobile Number:      


Qualifications

	Please indicate your most recent or highest qualification:  

	 FORMCHECKBOX 
 High School Completion
	 FORMCHECKBOX 
 Post Graduate Diploma
	 FORMCHECKBOX 
 Graduate Diploma 

	 FORMCHECKBOX 
 Certificate I
	 FORMCHECKBOX 
 Certificate II
	 FORMCHECKBOX 
 Certificate III

	 FORMCHECKBOX 
 Certificate IV
	 FORMCHECKBOX 
 Diploma 
	 FORMCHECKBOX 
 Degree

	 FORMCHECKBOX 
 Advanced Diploma 
	 FORMCHECKBOX 
 Bachelor Degree 
	 FORMCHECKBOX 
 Victorian Certificate of Education

	 FORMCHECKBOX 
 Masters
	 FORMCHECKBOX 
 Graduate Certificate
	 FORMCHECKBOX 
 Australian Recognised Trade Certificate

	 FORMCHECKBOX 
 Doctoral
	 FORMCHECKBOX 
 Doctorate
	

	Highest Qualification Name:      

	Please list any other relevant qualifications for this application:      



Referees 

	Referee 1
	Name:     
	Position Title:      
	Company:      

	Relationship to Applicant:     

	Contact Number:     
	Suburb/Town:
     

	Is the referee aware of your application 
	 FORMCHECKBOX 
 Yes 
	 FORMCHECKBOX 
 No 


	Referee 2
	Name:     
	Position Title:      
	Company:      

	Relationship to Applicant:     

	Contact Number:     
	Suburb/Town:
     

	Is the referee aware of your application 
	 FORMCHECKBOX 
 Yes 
	 FORMCHECKBOX 
 No 


General Information

	How did you hear about this position?   

	 FORMCHECKBOX 
 Seek
	 FORMCHECKBOX 
 LocalGovJobs.gov.au
	

	 FORMCHECKBOX 
 NRMJobs.com.au
	 FORMCHECKBOX 
 Great South Coast Jobs

	 FORMCHECKBOX 
 EnviroJobs.com.au
	 FORMCHECKBOX 
 Newspaper (please specify) 

_______________________ 

	 FORMCHECKBOX 
 WaterJobs.com.au 
	 FORMCHECKBOX 
 Other (please specify) 


_______________________  


To assist us in our commitment we would like to ask you some further questions. This information is used primarily for statistical purposes. 

	Do you identify as being an Australian Aboriginal or Torres Strait Islander person?   Yes    FORMCHECKBOX 
    No    FORMCHECKBOX 



	Do you have a disability?   Yes    FORMCHECKBOX 
    No    FORMCHECKBOX 



	Have you ever had a WorkCover and/or do you have any pre-existing medical conditions which could prevent you from performing your duties     Yes    FORMCHECKBOX 
    No    FORMCHECKBOX 

If yes, please specify 










 


	Do you hold a valid Australian Drivers Licence?

 Yes    FORMCHECKBOX 
    No    FORMCHECKBOX 



Candidate Declaration 

I declare that all information provided is true and correct:

	Applicants Name:      
	Signature:
	Date:        


About Corangamite CMA
The Corangamite Catchment Management Authority (CMA) ensures the protection and sustainable development of land, biodiversity and water resources within a boundary stretching from Geelong to Ballarat and along the coast to Peterborough. 

About 380,000 people live in the catchment’s 13,340 square kilometres of south-western Victoria and 175 kilometres of coastal fringe.

The region is defined by four river basins – the Moorabool, Barwon, Lake Corangamite and Otway Coast.

It includes all or part of the cities of Ballarat and Greater Geelong, the Borough of Queenscliffe and the shires of Moorabool, Surf Coast, Corangamite, Golden Plains, Colac Otway and Moyne.  

The main office and business support function is based in Colac.
Our Purpose – why we are here
The protection and enhancement of land, water and biodiversity in the Corangamite region. 
The vision – for the region
A healthy Corangamite catchment valued by engaged communities.
Our focus – the foundations for change 
· Increased breadth and depth of participation
· Increased investment and development of joint priorities

· Improved integration and coordination

· Increased and widely shared knowledge 

Our approach – the values and behaviours 
· Integrity – we will treat everyone equally and with respect; be honest, transparent and share our knowledge; and encourage and value other views.
· Accountability – we will be responsive to requests and responsible for our actions and decisions.
· Leadership – we will lead by example and empower others through teamwork and partnerships.
· Innovation – we will challenge ourselves, and encourage and support new ideas or approaches.  
For further information on Corangamite CMA, please visit www.ccma.vic.gov.au
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